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0 Ci Memomndum . ITED STATES GOVERNMENT
e CONFIDENTIAL

TO : Chief, Plans & Policy Staff/TR DATE: 16 June 1955
FROM : Chief, Administrative Branch/TR

SUBJECT: Weekly Activity Report No. 24

L SIGERAN IS NG
. MR e
A QIR VACACTES - G5 PGSITIONS
Comazent: | Brofessional Glericel
* Instructor Development Progrem 25X1
Plans & Policy Staff

Assessment & Evaluation Staff
Support Staff (Headauarters)

Support Staff
25X1 Basic School
- Intelligence School
Lenguage & External Training School
Operations School (Head 25X1
Operations School
Operations School

Totel
* Not included in
previous reporte
25X1 Be Contract documents were obtained from
the Real Estate and co_g.s_tzl'uction Division, Office of Logistice, and f ed
25X1 to] = — for congtgctionoggithe 7SS | . — di a:25X1
| | The contract, approve e tics, was awarde
25X1 the lowest bidder,] The cost of cone- %5)(1
25X1 struction is -
The Office, TSS hes transmitted a lstter of authorigation
25X 1 to | |to expend the necessary funds for this construction,

A _ M = C EADQUARTERS, The EFO/TR is completing
errangements for the inst tion of a Decentralized Allotment Control Systen
for OIR, Headquarters, to be effective 1 July 1955, This System provides

that the BFO/TR record end control all OTR allotment obligetions rather than
the Finance Division,

JOBNO. _ " XNO. _FIDNO. _ DOC. NO.3QND CHANGE

IN CLESS) DAL TLESS CHSNGED Ton 13 3 HET, JUST.22

NEXY BEVDRR 09 & wi4bec)A BT YPLOOU._ 02 STAT
RO, vz o omrpvns o S Ty CamP Gy [ oG CLRssS

REV CLasS G wbv cOsun.__ gty we 789
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D. QPERATING BUDGET., The Office of the Comptroller advised the
EFO/TR .that the schedule of hearings on the Operating Budget will be
announced the week of 20 June 1955.

v | ] ' Arrangements

are now being made 'bo converb from Decerrtralized Accounting Procedures to
Clase A Station Accounting Procedures at [ |as of 1 July 1955. A
tagk group will be selected from the Office of the Comptroller to asslst

25X1 | | in the conversion. The Comptroller will submit a memorandum
to DTR formalizing this conversion,

25X1 1. | |entered on duty Fridsy, 10 June 1955,
25X1 replacing

25X1 / 2. | |was married on 12 June 1955, She is
25X1 \j now and will return from leave on 27 June 1955.

The first reports of external

CEPQ ‘ _
training, required by am Notice 11-55 s have been recelved and the original

copies forwarded to the Office of Personnel.

He PERICDIC STEP INCREASES. In order to comply with the new regula=
tion concerning Periodic Step Increases, the Personnel Section hes issued

supplementary instructions to all OIR supervisors. In brief, the supervisor

will now be required to sign a statement that the performance of the indi-
vidual has been sabtisfactory.

25X1% I. [___]SUMER PROGRAM. A request for final payment of |:|was
received on 13 June 1955 from! The Finance Division is preparing the

25X1 check which will be sent to n 17 June 1955,

Jo BRGISTRAR ACTIVIIIES:

ls The OTR Monthly Report of trainees wes disseminated on 9 June
1955,

2., Several discussions have been held with | |sa/bDs,
regarding training es it pertains to the DDS complex, procedures, etc.
Copies of basic documents on BOC policy have been typed and forwarded for
his informetion,

z. The A/Reglstrar attended the DDP/TO meeting conducted at
gin

25X1

25X1

25X1

25X1
25X1

25X1

Thursdey, 9 June, The new integrated operatioms course, scheduled

Januery, was the major item discussed. The meeting was considered

a success and was enlightening to all participants.
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25X1 K, [ | Weekly report of the utilization of 25X1
25X | |for the period 8 June = 14 June is attached, |:|
25X1
25X1 Attachment s /
-3-
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